


You have the right to seek an investigation and review by the Ombudsman of this decision. Information 
about how to make a complaint is available at www.ombudsman.parliament.nz or freephone 0800 802 
602. 
 
Yours sincerely  

  
Luana Scowcroft 
Manager, Engagement, Ministerials and Communication   
Social Investment Agency   
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Social or 
Entertainment events 

Any cost for employee social or entertainment events is not to be 
paid for by the SWA. 

   

 
Alcohol SWA will not purchase alcohol for farewells or events. 

   

Gifts Departing employees Any gift for departing employees, irrespective of years of service, 
will not to be paid for by the SWA. 

   

 
Recognition of life 
events 

The SWA may recognise employees at significant life events such 
as the birth of a child, marriage, or bereavement in relation to the 
death of a close relative. The relevant manager may approve 
expenditure for small items of recognition, such as flowers and 
cards. Expenditure for such items should not exceed $75.00 and 
will be met from the relevant business cost centre. 

   

Work Related 

Events 

Internally held The SWA will pay for actual and reasonable expenses associated 
with approved internal work- related events, such as meetings 
with externals, training courses, seminars, team planning, or 
participation on interview panels. The cost of a meal, such as 
lunch, should not exceed $15.00 per person. The cost will be met 
by the relevant business cost centre. 

   

 
Externally held For employees attending externally held events for part or full 

days, the same allowances for internally held work related events 
will apply. Purchases of alcohol will not be reimbursed. Claiming 
for costs incurred for overnight work-related events can be made 
using expense claim process through Weka. 
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